eMERGE Network – Guidelines for External Collaborations 

The eMERGE Network encourages collaborations of all types, internal and external to the Network. The Network requests that outside investigators follow the following protocol when forming relationships with the eMERGE Network:

· Communicate with the eMERGE Coordinating Center (CC) in sufficient detail so that the project, its goals, aims, and available resources, can be understood and evaluated in the context of the eMERGE Network. The mechanism for this is completion of an External Collaborator Project/Manuscript Concept Sheet (MCS).
· The CC will bring the MCS to the eMERGE Leadership group, who will evaluate whether the outside collaborator should apply for affiliate membership. If so, the CC will work with the external collaborator to begin the affiliate membership application process. 

· If the Leadership group decides the project is not suited for affiliate membership, the CC, per MCS protocol, will review and circulate the MCS to the PI group for two week review, noting it is an external collaborator MCS. 

· If another eMERGE site’s data is used in a study, opportunity to participate in the manuscript generation should be offered to those sites. Attribution to the grant is requested when eMERGE data is used. Any manuscripts resulting from a collaboration should cite the grant number(s) of the eMERGE sites that participate in the collaboration.
· Inform the Coordinating Center of project updates (including project timelines and author lists) and results for dissemination to the rest of the Network and externally as necessary.
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External Collaboration Proposal Submission and Approval 

The External Collaborator will submit an External Collaborator Project/Manuscript Concept Sheet (EC MCS) (see Appendix 2) to the CC, which is reviewed and brought to the eMERGE Leadership work group to evaluate whether the outside collaborator should apply for affiliate membership. If so, the CC will work with the external collaborator to begin the affiliate membership application process. 
If the Leadership group decides the project is not suited for affiliate membership, the CC, per MCS protocol, will review and circulate the  EC MCS to the PI group for two week review, noting it is an external collaborator MCS. 

The Lead Author is responsible for promptly submitting suggested outlines of all proposed analysis projects, approved presentations and publications to the CC.
